Educational Mentor/Tutor

SUMMARY: 

Provides tutoring, practice testing, and mentoring to HEP participants, including GED material math, science, social studies, writing, reading, and EDL.

DUTIES AND RESPONSIBILITIES: 

1. Tutors approximately 5 students individually for 2 hours on a weekly basis.

2. Develops and prepares lesson plans for tutoring sessions.

3. Maintains communication with assigned participants related to tutoring and instructional needs.

4. Attend bi-weekly tutoring meetings and scheduled trainings.

5. Assists with the coordination of workshops and activities.

6. Maintains tutoring logs for each tutoring session.

7. Reports tutoring and instructional needs and/or concerns of assigned participants to Lead EMT.

8. Prepares tutoring reports for HEP staff.

9. Ensures instructional needs of assigned participants are being met, including monitoring the instructional section of assigned participants’ files to stay updated on their needs.

10. Other job-related duties as assigned. 

MINIMUM JOB REQUIREMENTS:
Sophomore standing or higher

Be familiar with the objectives, policies, guidelines and other aspects of HEP.

3.0 GPA.

Work-study qualified.

Bilingual.

